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Supplier data form

Dear Sirs,
In order to ensure smooth communication, in particular for the following processes, please fill out the attached form completely. 
For the following processes, exeron uses primarily electronic communication systems, mainly email:
· purchase orders and blanket orders including drawings and step-files
· inquiries including drawings and step-files
· reminders for missing order confirmations 
· delivery reminders for missed out deliveries
· complaints/objections of delivered parts
Please notice, that the transmission of those processes by mail or by fax is not possible. 
[bookmark: _Hlk195514843]For your convenience, this form is also available at our homepage www.exeron.de  
(URL: https://www.exeron.de/de/Unternehmen/Downloads). 

Thank you for your support.
Kind regards

Rafael Maier
Head of Materials Management 

Attachment: Supplier data form for electronical communication processes



Please fill in the following blanks (if handwritten, please use capital letters for better readability) and send the form within two weeks back at einkauf@exeron.de. 
For your convenience, this form is also available at our homepage: www.exeron.de (URL: https://www.exeron.de/de/Unternehmen/Downloads).
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[bookmark: _Toc472583045]1 	IMPORTANT INFORMATION
By sending back this form at exeron you confirm that all e-mail addresses and contact data stated below are continuously available to your organization and that documents that are sent to these addresses will be available without any exception or delay to your organization, regardless of the absence of particular employees, and can be processed without any delay on a regular basis.
Moreover, you confirm that any change in the addresses stated below will be communicated to exeron immediately. The data you submit will be stored at exeron and will be valid until cancelled/recalled. 
[bookmark: _Toc472583046]
2 	GENERAL DATA
Please fill in the blanks.
	Address

	Company name
	

	Street / street number
	

	Postal / zip code and city
	

	Post-office box
	

	Postal / zip code for P.O. Box
	

	Country
	

	Phone (general)
	

	E-Mail (general)
	

	Website
	

	
	

	Operations

	Contact person
	

	Phone / extension
	

	Mobile phone
	

	E-Mail
	

	
	

	Sales

	Contact person
	

	Phone / extension
	

	Mobile phone
	

	E-Mail
	

	
	

	Order processing  

	Contact person
	

	Phone / extension
	

	Mobile phone
	

	E-Mail
	




[bookmark: _Toc472583047]3 	ORDER PROCESSING, BLANKET ORDERS AND DRAWINGS / STEP-FILES
Exeron will send all purchase orders, blanket orders, drawings, step-files and changes in drawings to the below stated contact address. Please note, that only e-mail communication is supported. Please fill in the blanks.
	E-Mail
	


[bookmark: _Toc472583048]4 	INQUIRIES AND INQUIRY RELATED DRAWINGS 
Exeron will send all inquiries/RFQ’s and inquiry-related drawings to the below stated contact address. Please note, that only e-mail communication is supported. Please fill in the blanks.
	E-Mail
	


[bookmark: _Toc472583049]5 	REMINDER FOR PURCHASE ORDERS
Exeron will send all reminders for missing order confirmations to the below stated contact address. Please note, that only e-mail communication is supported. Please fill in the blanks.
	E-Mail
	



[bookmark: _Toc472583050]6 	REMINDER FOR DELIVERIES OVERDUE
Exeron will send all reminders for deliveries overdue to the below stated contact address. Please note, that only e-mail communication is supported. Please fill in the blanks.
	E-Mail
	


[bookmark: _Toc472583051]7 	QUALITY/DELIVERY COMPLAINTS
Exeron will send all quality/delivery complaints to the below stated contact address. Please note, that only e-mail communication is supported. Please fill in the blanks.
	Contact person (quality issues)
	

	Phone number (of contact person)
	

	E-Mail (of contact person)
	

	E-Mail for quality/delivery complaints
	


[bookmark: _Toc472583052]8 	YOUR ORDER CONFIRMATIONS
Please send your order confirmations exclusively at the below stated e-mail address.
	per E-Mail 
	ab@exeron.de


[bookmark: _Toc472583053]9 	YOUR INVOICES / PAYMENT INFORMATION
Please send your order confirmations exclusively at the below stated e-mail address or by mail. Please fill in the blanks for your payment information. 
	per E-Mail 
	kreditorenrechnung@exeron.de

	per Post
	exeron GmbH, Beffendorfer Str. 6, D-78727 Oberndorf

	IBAN
	

	BIC
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